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South Carolina Christian Foundation
Circle 555 Grant Request Proposal – 2011/2012
TITLE/SIGNATURE PAGE


	Organization Name:




	Contact Person:



	Title:



	Mailing Address:



	City / State / Zip:


	Office Phone:


	Mobile Phone:


	Fax Number:



	E-Mail Address:



	Website Address:

 

	Project Name:



	Project Start Date:


	Grant Amount Requested:



	Funds Received to Date for this Project:

	Category of Ministry (You may check more than one)

____Children/Youth                              ____The Homeless
____Discipleship                                   ____Hunger
____Education                                       ____New and Emerging Ministries
____Evangelism                                     ____Prisoners and Their Families
____Families                                          ____Scholarship


	



	Date:



	Signature of Authorized Representative:


	Title:


Circle 555
Grant Request Proposal (GRP) Guidelines


Circle 555 Goals: 
Circle 555 is a women’s giving circle, founded as a special project of the South Carolina Christian Foundation (SCCF). We are seeking proposals that will help us to identify and support effective, excellent ministries in our community who serve women, children, and families.  Our goals are to help bring awareness to those ministries and help them become even more effective.  
The following guidelines are to help you produce your Grant Request Proposal document in a standard format.  Please follow these instructions carefully and completely.  
I. General Guidelines
Eligibility Requirements:
· To be eligible, your organization must have 501(c)(3) tax-exempt status or fall under the tax-exempt umbrella of another 501(c)(3) organization.
· The grant is for use in Spartanburg County.
· Your grant proposal must show how the grant will help your ministry present the Good News about Jesus Christ to those you serve.
Format of the Proposal:
· Handwritten proposals will not be considered.  
· Grant request should be double-spaced with 1-inch margins on every side using standard 12-point font.  
· Narrative submission should be no more than 5 (five) pages (not including appendices).  
· All pages including appendices, charts, tables, references, etc. must be sequentially numbered and stapled together.  
· You must submit 3 (three) complete copies of the proposal to be considered– one with original signatures and 2 (two) additional copies.
· All pages must be numbered


II.  Title Page (See enclosed form.)
Each Grant Request Proposal must have a Title page. 
· The Title page should be your first sheet.
· It must be filled out completely, signed and dated.
III.  Summary of your Ministry (This section should not exceed one page.)
1. Mission Statement
2. What do you do?  
3. Who do you serve?
4. What are your goals?
5. Where does the bulk of your funding come from?
6. This section will be presented to the members of Circle 555.
IV.  Project Description (This section should not exceed three pages.)
1. Outline the specific project and the need you are addressing in your grant proposal.
2. Clearly state what you hope to accomplish – what are your tangible, specific, measurable objectives.  
Explain:
· How you plan to achieve your objective.
· How you plan to implement these objectives in terms of staffing, other resources, etc.
· How you will sustain the project after these funds are used.
· How you will measure the impact of the project to know if you have made a difference in the lives of those you serve.
V. Project Budget (This section should not  exceed one page.)
1. Provide a description of the cost for each item as it relates to providing the service you propose.  
· Such as overhead cost and cost associated with the specific project.
2. Describe other sources of funding for the project.
3. The grant committee may decide to fund a portion of your proposal so be clear about the different components of your cost.
VI.  Appendices
· Copy of your 501(C)(3) or IRS Letter of Determination as a tax-exempt organization.
· List of Officers and Board Members.
· List of Collaborating partners (if any).
· Copy of your last completed financial statement.
VII.  Deadline
· All proposals must be in our office no later than 3:30 pm, Friday, October 28, 2011.  
· All proposals should be mailed to:
Circle 555
c/o South Carolina Christian Foundation
P.O. Box 2397
Spartanburg, SC  29304
· You may hand deliver your proposal at:
Circle 555
c/o South Carolina Christian Foundation
198 White Star Point
Spartanburg, SC  29301
· Hand delivery may be no later than 3:30 pm, Friday, October 28, 2011.  Later submissions will not be considered.

Proposal Check List (for your convenience)
_____Title Page
_____3 (three) complete copies
_____Summary of Ministry
_____Project Description
_____Copy of your 501 (C) (3) or IRS Letter of Determination as a tax-exempt                  
           Organization
_____List of Officers and Board Members
_____List of Collaborating partners (if any)
_____Copy of your last completed financial statement
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